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BYLAW COMPLIANCE
STANDARD OPERATING PROCEDURE (SOP)

How to Pay for a Sign Permit

February 21, 2025
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PERMIT PAYMENT

Overview

The Permit Payment process will include:

= Issuing payment for the development permit

Procedure (Steps 1-8)

e Step 1: Sign in to the Public Portal in their City of Saskatoon account
o Click ‘Home’

bottom of this page to see your dashboard.
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e Step 2: Click on ‘Pay’ tab

Home Search E_ay My Payments  Profile  Si|

e to see your dashboard.
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e Step 3: Alist of any outstanding fees will show up

" City of

Saskatoon

(Outstanding Fees)

/ for “Draft”

= | SignPermit

File Number

SPT-202500037

e Step 4: Select the appropriate Sign Permit you would like to pay for

E

for “Draft”
Select Type File Number s
= | SignPermit SPT-2025-00037 é

askatoon

Shopping Cart

The fol s have been paid

Type File Number Site Address
= Sign Permit SPT-2025-00037 123 Anywhere Street
0 72 B8 - 4
e Step 5: Pay and checkout
lummary
Tota $125.00
| Ghaax |
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e Step 6: Your balance should reflect the permit paid. If you have other permits not paid for,
you would still have a balance.

Outstanding
Status Created Date Balance
Ready For Issue Feb 12, 2025 $0.00

e Step 7: You can now see your receipt in the Public Portal under the ‘My Payments’ tab.

Megan Heinbigner

Home Search Pay ‘_My&ay,mem:; Profile

Description Status Cr

Amount

My Payments Search

Payment Date: Aug 14,2024 To: Feb 12,2025
Payment Date Receipt Number File Paye|
Feb 12,2025 SPT-2025-00037  Megy

Search Save as Excel
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Step 8: Example Receipt

Payment Receipt
RETAIN THIS COPY FOR
Receipt YOUR RECORDS
February 12, 2025 Receipt Number: R40219
Received on behalf of: Received Date: February 12, 2025
Megan Heinbigner Payment Amount: $125.00
Reference Number:  660157040012860010
From:
John Smith
Description Invoice Authorization # Tracking 8 Tax Paid Amount Paid
Wal Sign (Groups 1, 20r 3) SPT-2025.00037 $12500
Total: $125.00
Tax Registration #:
| cash Handiing Areal Onine
Office: 222 3rd Ave N
Saskatoon, SK S7K 0J5
(306) 975-2645
Payment Method: Credit Card

Receipt Number: R40219
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